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HOW TO SAVE AND UNDO RECORDS IN BILLING REGISTER?




> Records are saved in Billing Register automatically. Users need not save a record
manually. Users can just click on another record or field to ensure the record is saved.

» Active record (the record which is being edited) can be undone by pressing Escape key
(ESC) on the keyboard.

Let’s see a practical example in Billing Register to understand this concept better.




Billing Register Shashvat Gupta

File Home  Sales  Customers  Purchases  Suppliers  Inventory Production  Label/Stickers  Accounting  Marketing  Administrative Tasks Statutory Master Data General Settings ~ General Master Data ~ Organization £ Tell me

53] Dashboard ¢
CUSTOMERS

- Customer Name D Basic Information [ Sub Contacts [ Events [ Misc. l Oppnrtunitisl Sales [ Receipls\
u Chirag Kumar K1
+ Neelam Sahni NS1 |Individua| w |m |N51 | Active:
Sanjay Modi 5M1 Customer Name: MNeelam Sahni | P
Customer Name: Photo: Drag File Here Default Sale Type
ﬁf Test Customer TC1 | | —
ESTE | I
M — oeraur curencr |0 g
* Occupation: | ~ | Export Quantity Pricing
Crganization | |
Designation | v |
— * Comments:
EV A Accounting Ledger CL I Set ] | |
v
Mailing Addresses:
U
[ * Location Type Let's say we want to add some ‘e Shipping
information (Organization Name)
. DELETE
for this customer.
Communication Details (Phone/Email 1D) : Customer Groups:
AType Contact Number / 1D Sub Contact Name Active DND A Comments Default > Linked With Group Mame
v |a
L]
1]
'Ij Record: 4 4 2 of4 L l‘|_J Sear
Search ® all () startText () End Text
14
(Y
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File Home  Sales  Customers  Purchases  Suppliers  Inventory Production  Label/Stickers  Accounting  Marketing  Administrative Tasks Statutory Master Data General Settings ~ General Master Data ~ Organization £ Tell me

53] Dashboard ¢
CUSTOMERS

o Basic Information [ Sub Contacts [ Events [ Misc. l Oppnrtunitisl Sales [ Receipls\
- Chirag Kumar K1
+ Heelam Sahni NS1 |Individua| “ |m |N51 | Active:
Sanay Hod onerrone | [ Dgiicin ] et
Lustomer Name: hota: Draz File H Default Sale Type
it | Test Customer TC1 | | L8877 |
orme | I
M — [ocout oo |03 g
* Occupation: | Export Quantity Pricing
Organization KMPD Ltd.
S ~ 7/
Designation
_— Typed KMPD Ltd.
* Comments: . .
EV ' as the Organization. |
Now, to save this record just
v click on any other field/record.
Mailing Addresses: W 1_ 1_ f C T
IE’ A Location Type e wan Y 90 o'r‘ C?mmen s sfault  Billing  Shipping
next, so let's click
on the Comments box. O DELETE
Communication Details (Phone/Email 1D) : Customer Groups:
AType Contact Number / ID Sub Contact Name Active DND A Comments Default > Linked With A Group Name
i v vim m | O @
LA PFS
M
M
'Ij Record: 4 4 2of4 L l‘|_J sear
Search ® all () startText () End Text
ks Y
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Shashvat Gupta

File

E Dashboard

CUSTOMERS

Customer Name

L]

M

&=

Home  Sales

Customers

Purchases  Suppliers

Inventory Production  Label/Stickers  Accounting

Marketing

Administrative Tasks

Neelam Sahni
Sanjay Modi

Record: 4 1of2

L3 |

l? Sear

Basic Information [ Sub Contacts [ Events [ Misc. l Oppnrtunitisl Sales [ Receipls\

Statutory Master Data

General Settings

General Master Data  Organization £ Tell me

S|

B individual ~ | 2 | Active:

Customer Name: |Neelam Sahni

Female [

Bl * Accounting Ledger

KMPD Ltd.
is saved now.
It is that simple !

Upload

Export

Default Sale Type

I

Default Currency: |INR o |

a]se]

Quantity Pricing

Default

Billing  Shipping

Communication Details (Phone/Email 1D's) :

AType Contact Number / 1D

Sub Contact Name

Active DND

A Comments

*

v m

Search ® All

() Start Text

() End Text

| X

Default

> Linked With A

Customer Groups:

Group Name
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File Home  Sales  Customers  Purchases  Suppliers  Inventory Production  Label/Stickers  Accounting  Marketing  Administrative Tasks Statutory Master Data General Settings ~ General Master Data ~ Organization £ Tell me

53] Dashboard ¢
CUSTOMERS

Customer Name D Basic Information [ Sub Contacts [ Events [ Misc. l Oppnrtunitisl Sales [ Receipls\

Chirag Kumar K1
B individual ~ | e | Active:

HNeelam Sahni NS1
Sanay od T - 5= | o HEETE
ESTE o I

Test Customer TC1
—— Spload [INR v
A Occupation: | o | C U R s o R Export . Quantity Pricing

Organization |KMPD Ltd. |

Designation | v |

* Comments: Interested in home delivery | <— A

A Accounting Ledger

Mailing Addresses: NOW e enTered a
2 s : comment for this customer.
But, for some reason, we decided
not to save the comment.
Then, we just need fo press the
Escape key on the keyboard while
the cursor is in the field.

Communication Details (Phone/Email 1D) : Customer Groups:
Contact Number / 1D Sub Contact Name DND Default > Linked With Group Mame

DELETE

A Comments

A Type Active

*
<

lm m | O |l

L]

M

L]
V4

T JlRecord: 4 4 20f4 |k M
Search ® all () startText () End Text

| (X

Sear
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File Home  Sales  Customers  Purchases  Suppliers  Inventory Production  Label/Stickers  Accounting  Marketing  Administrative Tasks Statutory Master Data General Settings ~ General Master Data ~ Organization £ Tell me

53] Dashboard ¢
CUSTOMERS

= Customer Name D Basic Information [ sub Contacts [ Events [ Misc. l Oppnrtunitisl Sales [ Receipls\
u Chirag Kumar K1
+ Heelam Sahni NS1 |Individua| w |m |N51 | Active:
Sanjay Modi 5M1 Customer Name: Neelam Sahni | I DragFileHere | Default Sale Type
fii | Test Customer TC1 L_—=__ -
ECIE | —
o - Default Currency: INR w
M ender Upload | |
* Occupation: | ~ | — Quantity Pricing
T — [KMPD Ltd. |
e | g
P A Comments: | A
EV
And the A Accounting Ledger |
n comment got
Mailing Addresses: undone/deleted.
IE’ A Location Type — Default  Billing  Shipping
Communication Details (Phone/Email 1D) : Customer Groups:
AType Contact Number / 1D Sub Contact Name Active DND A Comments Default = Linked With Group Mame
v |a
L]
1]
T3 |lRecord: 4 4 [20f4 | b ¥ Y- Sear
Search ® all () startText () End Text
= Y
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File Home  Sales  Customers  Purchases  Suppliers  Inventory Production  Label/Stickers  Accounting  Marketing  Administrative Tasks Statutory Master Data General Settings ~ General Master Data ~ Organization £ Tell me

Dashboard Sales X
i~ Date Sr. No. Customer Basic Details | Miscellanegus Send M o
- | —— B | v ot |
2022-23/1 .SB Sec: WAL Ml Date: 03-02-2023| LEICHRTVSAN Local Cash Sale to Consumer e
+ ' E—
Customer Choose Customer lc+ M!s‘g]] I ~ | NADD M'
POS For Tax - Apply ‘
i - oo
ltem No.  >Selling Selling * Unit List Unit Extra Discount Unit Unit 5ale Gross Sale
Isa Qry. Unit Price Charge % Discount Price Discount
20.00 JFc | .
[ | || with | Mushroom || w/o |[chilly Fiakes ||
I
. Now, let's see a scenario where you are allowed to only select a value from a list of values.
If you enter some other value, the system won't allow to enter the value and would seem to force you to select a value
from the list. You can escape from this by pressing Escape key on the keyboard.
Let's see an example here - This is the Sales form. Let's try to enter a Sale Type which is not in the list of Sales Types.
“ouneren PN qmiy FANSERES] o ENEWEY
Items IWith—WithautTﬁdditionalCharge-s] I Load Items From SO | Discount - 0.00 I—ODD| p;:_g:?
Search Item Here Scan Barcode Here 120.00
!T Main Category Internal Code List Price ' 0.60 } Cash v
b |Bakery b |Fruit Bun 10 E 0.00)|
v|a o
- Cold drinks McMohan's Pizza - Large - Ready o 100 12:$ amé Receved ) 220 o=
Confectionery MchMohan's Pizza - Medium - Reac 70 : i -
Print Set i
FMCG - Food McMohan's Pizza - Small - Ready t 50 120.00 |Twu Copies :
M Ice Cream Pizza Base - Large PB-L 50 " Change Paid | 1 1) |A" I i) Invoice |
™3 Record: M4 4 [1of1 v b | Ng WoFilter |[Sear Pizza Base - Medium 40 o Amt&ahnc&'.‘ Portrait I Invoice |
CEET Bl @ Al () StartText () End Text i i ar |1L so(7o)mm [v|| @& || |
& Y | PrintAll | Print/sendPDF | ]
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File Home  Sales  Customers  Purchases  Suppliers  Inventory Production  Label/Stickers  Accounting  Marketing  Administrative Tasks Statutory Master Data General Settings ~ General Master Data ~ Organization £ Tell me

Dashboard Sales X

~ Date 5r. No. tomer Basic Details [Miscellaneaus] Send M =
=17 [o3-02-2023 1 | | =
+ w23 = -
AlDY- = Interstate Cash Sale to Composition Dealer
Gy | o
oS Choose Cusmer : l * 2 I > :t Interstate Cash Sale to Consumer
Name : Clear Interstate Cash Sale to Regular Dealer =
m o Interstate Credit Sale to Composition Dealer
Interstate Credit Sale to Consumer
N ltem No.  >Selling Sel Ii_ru,g - Lln?t_ List Unit Extra Disc?um _Ll_n'lt Llnit_?a le I'_ir'a_ Interstate Credit Sale to Regular Dealer
EE ] Qry. ™ Unit Price Charge % Discount Price Price Local Cash Sale to Composition Dealer
20.00 Pe | - Local Cash Sale to Consumer
[ " With ||Mushroom “ w/jo ||Q‘|r'ffy Flakes V1 Local Cash Sale to Regular Dealer
Local Credit Sale to Composition Dealer
T Local Credit Sale to Consumer
Local Credit Sale to Regular Dealer
. [
A Please note that there isn't any Sale Type named as
w " . .
Normal Sale” here. We will enter it as the Sale Type
and try to save it.
ooreton RN cui [ NEWRMET o [ MREWE Y -
- Seaun 0 A current Credit Bolonce [
ith-wi iti Load Items From SO ay/Take
Items IWIth WIthOulTﬁddlllﬂﬂal Charge-s] I | 2.00 I—O'I'| Bal
Search Item Here Scan Barcode Here i 120.00
Addl. C ] =
!T Main Category Internal Code List Price —— - 0.60 } Cash ~
b |Bakery B |Fruit Bun 10 0.00|| [T
M= - = 120.00 m—
Cold drinks McMaohan's Pizza - Large - Ready t 100 Ami Received | 0.00 “ r |
M Confectionery McMohan's Pizza - Medium - Reac 70 ur 0.00 — fles
T Two Copies
FMCG - Food McMeohan's Pizza - Small - Ready t 50 Receivable Amt 120.00 _l P :
g Ice Cream Pizza Base - Large PE-L 50 " Change Paid 0.00 |A" I &l Invoice |
'|'IE Record: 4 4 1 of1 b | N Mo Filte | Sear Pizza Base - Medium 40 =] Amt Balance - _ _|A4 Portrait I Invoice |
@ Al O StartText (O EndText i o ST so70 mm v ]| & | |
& 52 printAl | Print/sendPDF | ] |
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File Home  Sales  Customers  Purchases  Suppliers  Inventory Production  Label/Stickers  Accounting  Marketing  Administrative Tasks Statutory Master Data General Settings ~ General Master Data ~ Organization £ Tell me

Dashboard Sales X

~ Date Sr. No. tomer Basic Details [Miscellaneaus] Send Message
= [y [03-02-2023 1 | |—> L | |
+ w2 B == [ o | w2073 2 Rl o =
- = Local (Intra-State;
Choose Customer [C+ Assign || w | AADD
ccs — T — -t
Apply
ﬁ o Discount
ltem No.  >Selling Selling * Unit List Unit Extra Discount Unit Unit 5ale ] Gross
Ish . Unit Price Charge % Discount Price Discount d Amount
20.00 JFc | 0.00
[ [ | with | Mushroom | Misc | AStatus [Initiated . |
1
A
oot ron [P cuir R t 3
- sraun 0 A Current Credit Balance [
_ _ . ay Take
Items IWIIh-WIthOuITMdIIIOHEI Charge-s] I Load Items From SO J 0.00 I—w| Bai
Search Item Here Scan Barcode Here Sz EE el 120.00
Addl. € ]
iy Main Category Internal Code List Price —— 2 0.00
b [Bakery b |Fruit Bun 10 0.00
v |4
Cold drinks McMaohan's Pizza - Large - Ready t 100 120,00
) Confectionery McMohan's Pizza - Medium - Reac 70 un 0.00
FMCG - Food McMohan's Pizza - Small - Ready t 50 Receivabie Amt) 120,00 _
M Ice Cream Pizza Base - Large PB-L 50 " Change Paid: 0.00 |A" I i Invoice ‘
'|'IE Record: 4 4 1 of1 b | N Mo Filte | Sear Pizza Base - Medium 40 =] Amf&ﬂ'hﬂﬂf-' Portrait I Invoice I
@ All () StartText () End Text S — " B 1L 80(70) mm [ || & || |
Ihd | PrintAll | Print/sendPDF | ]
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File Home  Sales  Customers  Purchases  Suppliers  Inventory Production  Label/Stickers  Accounting  Marketing  Administrative Tasks Statutory Master Data General Settings ~ General Master Data ~ Organization £ Tell me

“5| Dashboard X [[Z5] Sales X X

~ Date 5r. No. tomer Basic Details [Miscellaneaus] Send M =
- | T | | o  sendmessage
T w7 B~ o - | o =
Choose Customer | o Assign || ~ | MADD
e Name Clear RESS _ e To Registered Dealer -
POS For T: Apply
i ' = =N
ftem No. > Selling * Unit List Unit Extra Discount Unit Unit 5ale
Isa Unit Price Charge % Discount Price
[ || with |Mushroom || w/o |[chilly Fiakes
1
A
Billing Register >
o The text you entered isn't an item in the list.
Select an item from the list, or enter text that matches one of the listed items. And ThIS is The pOpUp mCSSGge we 961’
right after trying to save the record.
N o - 1+ TRt b
- o Ol o A Current Credit Balance |
Items IWith—Withaut T Additional Charges] I Load ftems From 5O 0.00 I—w| I'I;a:ﬂmaloe
Search Item Here Scan Barcode Here 120.00
Addl. 1 y
iy Main Category Internal Code List Price —— . 0901 ") cash ~
b |Bakery B |Fruit Bun 10 0.00|| [T
v |a .
Cold drinks McMaohan's Pizza - Large - Ready t 100 120,00 | 000 “_dﬁ" |
M Confectionery MchMohan's Pizza - Medium - Reac 70 0.00 -
FMCG - Food McMaohan's Pizza - Small - Ready t 50 120.00 :
g Ice Cream Pizza Base - Large PE-L 50 0.00 |A" I &l Invoice |
™3 Record: M4 4 [1of1 v b | Ng WoFilter |[Sear Pizza Base - Medium 40 o Amt Balance - _ _ll"-‘:l Portrait I Invoice |
@ Al (O startText () End Text S o salesiip  |FENELIEREIV (=Y |
Y| | PrintAll | Print/sendPDF | ]
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File Home  Sales  Customers  Purchases  Suppliers  Inventory Production  Label/Stickers  Accounting  Marketing  Administrative Tasks Statutory Master Data General Settings ~ General Master Data ~ Organization £ Tell me

Dashboard Sales X

~ Date 5r. No. tomer ‘ Basic Details [Miscellaneaus] | "‘ | —C I JRSOR | Send M |
E } essage
| [os-02-2023 1 — | —
T w7 B - Come) - | o oo o —
Choose Customer | o Assign || ~ | MADD
: - Apply ‘
ﬁ it Discount
ftem No. > Selling * Unit List Unit Extra Discount Unit Unit 5ale
Isa Unit Price Charge % Discount Price
[ | With |Mushroom W, Chilly Flakes
| With wjo
1
There are a few ways to escape this situation but
the easiest one is to just press the Escape key on
: the keyboard while the cursor is in the field.
- » -+ EXTEt b
ItemsIWith—WithautTﬁdditianalCharge-s] I Load Items From S0 | 0.00 p;:_g:?
Search Item Here Scan Barcode Here 120.00
!T Main Category Internal Code List Price X et 0.00 b Cash e
b |Bakery b |Fruit Bun 10 0.00)|
v |a
- Cold drinks McMaohan's Pizza - Large - Ready t 100 12:$ | 000 “_dﬁ" |
Confectionery MchMohan's Pizza - Medium - Reac 70 i -
Print Set i
FMCG - Food McMohan's Pizza - Small - Ready t 50 120.00 |Twu Copies :
4 | \ce Cream Pizza Base - Large PB-L 50 | o000 |AII I ﬂ et |
™3 Record: M4 4 [1of1 v b | Ng WoFilter |[Sear Pizza Base - Medium 40 o Amt&ahnc&'.‘ Portrait I Invoice |
@ Al (O startText () End Text S o salesiip  |FENELIEREIV (=Y |
Y | PrintAll | Print/sendPDF | ]
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File Home  Sales  Customers  Purchases  Suppliers  Inventory Production  Label/Stickers  Accounting  Marketing  Administrative Tasks Statutory Master Data General Settings ~ General Master Data ~ Organization £ Tell me

Dashboard Sales X

~ Date Sr. No. tomer ‘ Basic Details [Miscellaneaus] | "l | | Send M |
B > essage
= [y [03-02-2023 1 |
n e EY - [ - | S
Choose Customer | Assign || « | ApDD
PO or Tz Apply
i ' = =N
ftem No. > Selling * Unit List Unit Extra Discount Unit Unit 5ale
Isa Unit Price Charge % Discount Price
[ || with |[Mushroom | W/o |[Chilly Flakes
1
We pressed Escape key and thereby, the text
A "Normal Sale” got undone/deleted.
| octeterem [PEESRIVE asny [E UG S - o< [KNEEED
Discount o A Current Credit Balance
Items [wnh—wnhauth—:ﬁdnianal Charge-s] | loadltems FromSO [ Discount] oo opo] pxﬂmak
Search ltem Here Scan Barcode Here 120.00
iy Main Category Internal Code List Price R 0901 ") cash ~
b |Bakery b |Fruit Bun 10 0.00)|
v|a -
Cold drinks McMaohan's Pizza - Large - Ready t 100 120,00 | 000 “E|
M Confectionery MchMohan's Pizza - Medium - Reac 70 0.00
FMCG - Food McMaohan's Pizza - Small - Ready t 50 120.00 !
M Ice Cream Pizza Base - Large PB-L 50 0.00 |J"-" I ﬂ Invoice |
™3 Record: M4 4 [1of1 v b | Ng WoFilter |[Sear Pizza Base - Medium 40 o Amt&ahnc&'.‘ Portrait I Invoice |
@ A1 O sanent O endren e - T -0 ]| 3| @
||l| | PrintAll | Print/sendPDF | ]
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